[image: ]
[bookmark: _GoBack]Cost Saving Tips for Travel Bookers....

· Book as far in advance as possible to take advantage of the availability of cheaper fares.

· Be aware of the relationship between lead times and changes, and cost vs. flexibility.

· If the traveller does not require checked baggage allowance book ‘Seat only” fare option – permitted carry on allowance is 7kg.

· Check with your travellers whether their travel times are flexible as you may be able to source a cheaper fare at slightly different times.

· If a traveller has a regular scheduled meetings consider booking cheaper more restrictive fares on the outbound sector and more flexible fares on the return (FlexiTime) as the likelihood to change the return is greater. FlexiTime fares recommended for use on main trunk routes i.e. AKL, WLG, CHC

· FlexiTime fares must be changed prior to the departure of the flight booked by contacting APX or via the Air NZ mPass App.

· Remind your travellers that Air New Zealand charge a $50 no show fee on Flexi Time tickets if they fail to cancel their flight before departure.

· Remember you can choose different carriers to maximise savings.  It doesn’t have to be a return journey on one airline or using the same fare type. 

· Changes cost money – Evaluate the cost of changing a booking for the sake of a 30 minute time difference.

· Consider JetStar Starter Plus fare for an additional $19 because ……
· Provides the traveller with a degree of flexibility should they need to go/return later
· Permits changes to  different date & time if needed – even permits name change

· Itineraries – please double check all itineraries and ensure that the correct city pairs and dates/days of the week have been confirmed as per your request.

· Book UOA Preferred Hotels to ensure that you are receiving the best rates - support of the preferred suppliers ensures continued / possibly better discounts in the future.

· Fog – When flights are affected by fog please contact your dedicated consultant or APX Emergency Afterhours Team to assist with amendments.  All cancelled bookings are subject to the standard fare rules however airlines will allow all fares to be rebooked within 24 hours at no additional cost, subject to availability.

· TIP FOR THE TRAVELLER :  Check in online – 24 hour prior to departure on Air NZ and 48 hours prior to departure on JetStar.
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